


 

 

     Tax Summary Report Instructions 
 

Congratulations – You Have Completed Your Individual Record in GLACIER! 
 
You are almost finished . . .  

 Review, sign and date each of the Required Forms (see list on previous page); 

 Submit the Required Forms and a copy of each of the Required Documents (see list on previous page) 
following the instructions below. 

Please submit all Required Forms and Document Copies to:  
 
 
 
 
 
 
 
 
 
           
All Required Forms and Document Copies must be submitted within     days; failure to submit all 
Required Forms and Document Copies on time may result in tax withheld from payments made to you. 
 
If any information in your Individual Record changes, you must access GLACIER and update your 
Individual Record as soon as possible.   
 
If you have any questions, please contact the GLACIER Administrator listed above.   
 
Thank you for your prompt attention to this matter. 
 
Additional Information, if any 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

The information contained on this statement was generated using GLACIER™ Online Tax Compliance System.   
 © Copyright Arctic International LLC.  All rights reserved. 
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Your HR Payroll Analyst
Or Your Supervisor
The University of Southern California
Your School or Department
Los Angeles, CA 90089
Telephone : 213-740-8855
payroll@usc.edu

Based on the information entered, you are a Resident Alien for Tax Purposes. As such,you may have tax withheld from your payments in the
same manner as a U.S. citizen. You must print and complete the blank Form W-4 provided to you by GLACIER and submit the form with
your Tax Summary Report to your GLACIER Institution Administrator or Payroll Department.
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